
Post-Graduation Associate Registration

IMPORTANT!! 

*** Please read carefully*** 

Within 90 days, you need to apply for your Associate 
Number through the BBS for all your post-
graduation hours to count as an MFT Associate and/
or PCC Associate.  

If you do not apply within these time limits, THEN 
your hours will not count until you receive the 
Registered Associate Number. 

Please follow these instructions to apply to the BBS for an MFT and LPCC 
Associate number. This process cannot be completed until all degree 
requirements have been met. 

Instructions: 

- For MFT Applicants: Select LMFT--> License Requirements--> Register as an AMFT--> Apply (In-
State Degree)

- For LPCC Applicants:  Select LPCC--> License Requirements--> Register as an APCC-> Apply (In-
State Degree)

1. LMFT Associate Application Instructions are accessible online on BBS https://
www.bbs.ca.gov/pdf/forms/mft/imfapp.pdf

2. LPCC Associate Application Instructions are accessible online on BBS https://
www.bbs.ca.gov/pdf/forms/lpc/pci_app.pdf

https://www.bbs.ca.gov/pdf/forms/mft/imfapp.pdf
https://www.bbs.ca.gov/pdf/forms/mft/imfapp.pdf
https://www.bbs.ca.gov/pdf/forms/lpc/pci_app.pdf
https://www.bbs.ca.gov/pdf/forms/lpc/pci_app.pdf


3. LMFT Associate Application: fill with blue
or black ink.
p. 1 students fill out their SSN or ITIN, Birth
Date, Email address, Full Legal Name as in
their birth certificate.                                        
p. 2 students fill out their name (on top of the
page) (if there is no name the application is
considered non valid). Answer questions #1-3.
Question 4: mark YES - sealed Transcripts via
Mail.                                                                  
p. 3 students fill out their name (on top of the
page) (if there is no name the application is
considered non valid). Question 5: mark YES
(Degree Program Certificate Form is the
FORM B). Answer the background questions,
A and B; sign.



4. LPCC Associate Application: fill with blue
or black ink.
p. 1 students fill out their SSN or ITIN, Birth
Date, Email address, Full Legal Name as in
their birth certificate. p. 2 students fill out their
name (on top of the page) (if there is no name
the application is considered non valid).
Answer questions #1-3. Question 4: mark YES
- sealed Transcripts via Mail. p. 3 students fill
out their name (on top of the page) (if there is
no name the application is considered non
valid). Question 5: mark YES (Degree Program
Certificate Form is the FORM B). Answer
questions #6-7. p. 4 answer the background
questions, A and B; sign.



5. You are strongly encouraged to visit the BBS website, and become familiar with its
contents. The BBS website will be a necessary and valuable resource for your entire future
career as a licensed mental health professional. Board of Behavioral Sciences 1625 North
Market Blvd,SuiteS-200, Sacramento, CA 95834 Phone: (916) 574-7830; Fax: (916)
574-8625 www.bbs.ca.gov

6. NDNU completes Form B (Degree Program Certificate Form). This is a two page
document which the BBS Analyst verifies you have completed all of the requirements to
obtain their degree.

http://www.bbs.ca.gov/


7. FORM B p. 1 students fill out their Name and SSN. NDNU 
fills out Enrollment date and degree award date and the rest of 
the form. (https://www.bbs.ca.gov/pdf/forms/lpc/pci_app.pdf 
for FORM B for LPCC).

8. p. 2 students fill out their name (on top of the page). Leave 
the rest blank for the BBS Analyst to fill out.

9. Students must bring or send the Form(s)—one for MFT and 
one for LPCC—to their BBS Analyst with a self-addressed 
and stamped envelope. Turn this form to Lorraine 
Cainia:  lcainia@ndnu.edu  

10. In the large and stamped manila envelope students must

insert: two regular size white envelopes, one marked MFT in the upper right, one marked 
LPCC in the upper right. FORM B for  LMFT and FORM B for LPCC (with name on p.1 
and p.2; SSN).  

11. Lorraine will fill out Enrollment date and Degree Award date in the FORM B and put the 
FORMS B respectively in the LMFT white envelope and LPCC white envelope. She 
will put a seal/stamp on the back of the envelopes so the white envelopes will be sealed by 
the School.

12. She will put the two sealed white envelopes in the large self-addressed and stamped 
manila envelope  and mail it to the student. Do not open it! Contact Lorraine Terry 
Cainia (lcainia@ndnu.edu) if you have any questions. Once the envelopes are sealed 
and stamped they are official documents. Opening the envelopes past this point will 
sacrifice the validity of the document and they will not be accepted by the BBS.

13. Students need to order their own transcripts from the Registrar’s Office. Order an 
OFFICIAL NDNU transcript (make certain the degree is posted!) from the Registrar’s 
office. Pick up a Transcript Request Form from the Registrar’s Office, or you may go 
online to: https://www.ndnu.edu/academics/registrar/transcript-diploma- requests/

14. Students will need to send the white sealed envelope to the BBS with the rest of their 
Associate application (i.e. Application, FORM B in a sealed envelope, sealed 
transcripts, live scan, check). (LMFT sealed envelope with MFT Associate Application; 
LPCC sealed envelope with LPCC Associate Application). Keep copies of everything!

15. Review the BBS website for any updates, forms, and additional information regarding 
associate registration, required hours, and FAQs. Remember, MFT and LPCC Associate 
applications are separate. Similarly, BBS requirements, including required hours of
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experience, differ between MFT and LPCC Associates.  

16. From May 2020 many schools/universities have the capability to electronically submit
your transcripts and education verification forms (Form B) directly to the Board. NDNU
started to upload the documents electronically in addition to the mail process.




